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Delivering a nurturing and inclusive environment to encourage growth of the individual 

 
Dear Parents & Carers,    Wednesday 10th November 2021 
 

Willow Class Virtual Parents Evening  
How to book and attend your session 

 
Parents Evening for Y1 will take place on Tuesday 16th November (3.30pm – 7.00pm); 
our apologies for the short notice however, we’ve managed to secure a date that both 
Miss Nicholas and Mrs da Silva are able to make.   
 
After the success of online Parents Evenings last year, we have decided to continue using 
‘Microsoft Teams’ to meet with parents online, rather than face to face.   
 
1. How to book your slot(s) 
Parents evening slots are selected and booked through your child’s Scopay account 
(either through the Scopay app or website).  If you have forgotten your login details you 
need to follow the ‘I’ve forgotten my password’ link.   
 
We will release the Parents Evening slots at 7pm today, Wednesday 10th 
November and booking will close at midday on Monday 15th November.   
 
Attached to this email is your Parent Guide, which you can refer to when the slots 
become live.  If you need to make appointments for more than one child, all of the 
children will be listed, providing you have linked their accounts on Scopay.  You will also 
be able to move your booking to an alternative time, or cancel it, should the need arise.   
 
2. How to attend your slot(s) 
We will be utilising Microsoft Teams, which many of you used over lockdown.  Please 
note that you should retain this letter and follow the instructions below, as we do not 
send out a further email containing a Teams link.   
  

 Parents should navigate to the Willow class page on our website, and click on the 
Teams logo.   

 Select ‘continue on this browser’ from the options (there is no need to download 
any software). 

 Children should not be present for the meetings. 

 Please enter your child’s name and NOT your name, and select ‘join now’. 

 You will be held in the virtual waiting room until it is time for your meeting, 
when the teacher will admit you. 

http://www.newlandsprimary.net/year1/
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 Please ensure your camera and audio are switched on. 

 Each slot is for 10 minutes only; your session will be ended after 10 minutes. 
 
 
Yours faithfully 

 
 
Mr Neighbour 
Headteacher 
 


