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School Accessibility Plan
Policy date

May 2003

Revised


October 2006, March 2008, January 2012
Introduction
This plan is drawn up in accordance with the planning duty in the Disability Discrimination Act 1995, as amended by the SEN and Disability Act 2001 (SENDA). It draws on the guidance set out in "Accessible Schools: Planning to increase access to schools for disabled pupils", issued by DfES in July 2002.

Definition of Disability
Disability is defined by the Disability Discrimination Act 1995 (DDA):

"A person has a disability if he or she has a physical or mental impairment that has a substantial and long-term adverse effect on his or her ability to carry out normal day to day activities."

Key Objective
To reduce and eliminate barriers to access to the curriculum and to full participation in the school community for pupils, and prospective pupils, with a disability.

Principles
· Compliance with the DDA is consistent with the school's aims and equal opportunities policy, and the operation of the school's SEN policy;

· The school recognises its duty under the DDA (as amended by the SENDA): 

· not to discriminate against disabled pupils in their admissions and exclusions, and provision of education and associated services

· not to treat disabled pupils less favourably

· to take reasonable steps to avoid putting disabled pupils at a substantial disadvantage

· to publish an Accessibility Plan

· In performing their duties, governors and staff will have regard to the Disability Rights Commission (DRC) Code of Practice (2002);

· The school recognises and values parents' knowledge of their child's disability and its effect on his/her ability to carry out normal activities, and respects the parents' and child's right to confidentiality;

· The school provides all pupils with a broad and balanced curriculum, differentiated and adjusted to meet the needs of individual pupils and their preferred learning styles; and endorses the key principles in the National Curriculum 2000 framework, which underpin the development of a more inclusive curriculum:

· setting suitable learning challenges

· responding to pupils' diverse learning needs

· overcoming potential barriers to learning and assessment for individuals and groups of pupils.
Activity
a) Education & related activities
The school will continue to seek and follow the advice of LEA services, such as specialist teacher advisers and SEN inspectors/advisers, and of appropriate health professionals from the local NHS Trusts.

b) Physical environment
The school will take account of the needs of pupils and visitors with physical difficulties and sensory impairments when planning and undertaking future improvements and refurbishments of the site and premises, such as improved access, lighting, acoustic treatment and colour schemes, and more accessible facilities and fittings.

c) Provision of information
The school will make itself aware of local services, including those provided through the LEA, for providing information in alternative formats when required or requested.

Action Plan
See attached (Appendices 1, 2 and 3) to view changes over time and future action plan
Linked Policies

This Plan will contribute to the review and revision of related school policies, e.g.

· School Improvement plan

· SEN policy

· Equal Opportunities Employment policy
· School Equalities policy
· Curriculum policies.

Date of Plan : April 2003

The plan was approved by the governing body in: May 2003

Date of Review : Summer Term 2006, Spring 2008, Spring 2012
Member of staff responsible: 
Headteacher

Governor(s)/Committee(s) responsible: Resources

This plan was drawn up by:
Headteacher and Resources Committee

The plan is also available in the following formats; the school’s website, enlarged print version and hard copy available on request to the Headteacher

Appendix 1 Access Plan 2003
	 
	 
	Objective
	What
	How
	When
	Goal Achieved

	Short term
	1
	Ensure compliance with DDA and Code of Practice
	Staff and governors informed of requirements and obligations of DDA, and of the Accessibility Plan
	Staff meeting 
Governors meeting
	Summer term 2003
	School complies with requirements of DDA and Code of Practice

	 
	2
	Improve availability of written material in alternative forms
	School aware of local and County services for converting written information into alternative formats
	SENCo researches and discusses with STA services 
	Autumn 2003
	School able to deliver information to all pupils and parents with disabilities

	
	3
	Improve lighting throughout the school
	Removal of globe paper lanterns.  Replace with fluorescent strip lights and other appropriate lighting
	Involvement of property and business services HCC
	By Summer term 2003
	Lighting improved in all classrooms, corridors, toilets and staff work areas

	Medium term
	4
	Improve working environment for pupils with physical impairment
	
	
	Autumn 2003 / Spring 2004
	PI pupils able to work independently in all teaching areas

	
	5
	Improve provision for children with ADHD and related disorders
	Develop staff's knowledge and skills in managing children with ADHD.  Areas of the school used for calming and time-out activities
	Staff training , led by EP, for teachers and LSAs
	Summer 2004
	Staff have increased confidence and skills in working with children with ADHD and related disorders

	
	
	Objective
	What
	How
	When
	Goal Achieved

	
	6
	Review emergency evacuation procedures
	Consider appropriate evacuation routes and assembly point
	Discussion at staff meeting.  Re-draw evacuation notices, involve children
	By Spring 2004
	Evacuation routes take account of pupils with disabilities

	Long term
	7
	Improve play facilities and playground for all children with disabilities
	Improved access to field. Playground markings.  Seating
	Planned use of devolved capital allocation, as part of planned refurbishment
	2004/2005
	Playground clearly marked.  Safe areas to sit.  Playtime enjoyable experience for all children

	 
	8
	Create accessible toilet
	Adaptation of an existing toilet to create separate uni-sex accessible toilet
	Devolved capital. Consult building inspector on feasibility and cost
	Summer 2005
	Accessible toilet available for all pupils by September 2005


Appendix 2 Access Plan 2006
	 
	 
	Objective
	What
	How
	When
	Goal Achieved

	Short term
	1
	Improve provision for VI
	Doors to be painted contrasting colour

Lines to be painted on the steps to the hall
	Caretaker/contractor to carry out work as per the schedule.

Maintenance budget


	By Spring 2006
	All doors in bright colours

Edges of hall steps marked in white

	 
	2
	Improve entrance door
	Entrance door to be replaced to meet current requirements
	Contractor to visit, provide quote and carry out the work. Electrician to complete re alarm and entrance system

Devolved capital budget
	By July 2006
	Front door wide enough for wheelchair access.

	
	3
	Improve the playground
	1. Replace slabs, put up fencing and provide sleepers for seating. 2. Provide bright markings
	1. Grounds maintenance to quote and carry out the work.

2. Children to suggest ideas and then obtain quotes.

Devolved Capital budget and FONDS fundraising
	1. By spring 2006

2. Spring 2007


	Playground attractive and safe as well as offering opportunities for a wide range of children.

	
	
	Objective
	What
	How
	When
	Goal Achieved

	
	5
	Review emergency evacuation procedures
	Consider appropriate evacuation routes and assembly point
	Discussion at staff meeting.  Re-draw evacuation notices, involve children
	By Spring 

2007
	Evacuation routes take account of pupils with disabilities

	Long term
	6
	Improve Junior Toilets
	Arrange for Junior Toilets to be refurbished
	Use Devolved Capital. County Architects to provide plan of works and arrange for the work to be carried out.
	By Summer 2007
	Junior toilets are bright and accessible for all children

	 
	7
	Create accessible toilet
	Adaptation of  existing infant toilets to create separate uni-sex accessible toilet
	Devolved capital. Consult building inspector on feasibility and cost
	Summer 2008
	Accessible toilet available for all pupils by September 2008
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Appendix 3

Schools Disability Discrimination Act (DDA) Advisory Service 

Self audit form

	School name:  Newlands Primary School
	Date: 2nd June 2008

	

	
	


Please email the completed form to: accessteam@hants.gov.uk
We also recommend you save a copy for your records.

	Part A: External Access Routes to Buildings - this section relates to how pedestrian users access and move around the school site

	Question
	Location 
	Comments/notes/actions
	Priority

(H,M,L)

	A1. What information do you provide for finding the school site and about facilities available for disabled people?

Does your school brochure or web site include a map containing information for disabled visitors? 

Factsheet A
	     
	This is not in place.
	H

	A2. Within the school site, are routes to the main entrance clearly signed?

Signs should be consistent, clear and located where all can read them. 

Factsheet M
	Car Park and Main entrance
	There are various signs which are in good condition and unobstructed
	L

	A3. Are pedestrian routes to the main entrance safe and level, free from steep slopes, steps and barriers?

Consider where paths need to cross roads. Are crossing points and dropped kerbs easily identifiable and clearly marked? 

Factsheet A
	     
	All routes are level and clear
	L

	A4. Are paths on route to the main entrance at least 900mm wide? 

Factsheet A
	     
	     
	     

	A5. Are paths in good condition and free from loose materials, puddles and potholes? 

Factsheet A
	     
	The main path needs some repair work
	M

	A6. Is there adequate lighting within the car park and on pedestrian routes to the entrance? 

Factsheet A
	
	All lighting is new and adequate
	L

	A7. If the distance to the main entrance is greater than 50m are seating or rest points provided? 

Factsheet A
	     
	There is a seat outside the main entrance but no where else to site a seat.
	L


	Part B: Parking – this section relates to vehicle access to the school site, parking for disabled people visiting the school, the additional space required for parking bays, number of bays required and proximity to the entrance

	Question
	Location 
	Comments/notes/actions


	Priority

(H,M,L)

	B1. What arrangements are in place for disabled drivers/visitors to park?  

Factsheet B
	     

	We have one bay
	L

	B2. If there are designated parking bays or drop off points for disabled drivers/visitors, how close are they to the main entrance? 

Factsheet B
	     
	The bay is opposite the main entrance and the school is accessible via a path.
	L

	B3. Are designated accessible parking bays clearly marked with clear signage? 

Factsheet B
	     
	The bay is marked
	L


	Part C: Entrance and Entrance Doors – this section relates to level changes leading to the main entrance, entrance doors and lobby areas

	Question
	Location 
	Comments/notes/actions
	Priority

(H,M,L)

	C1.  Is the main entrance level, i.e. step free or with a 1:20 gradient or shallower?  

Factsheet C   Factsheet P
	     
	It is level. No further work is required
	L

	C2.  If there are any existing ramps or steps leading up to the entrance, can they be improved?

e.g. handrails, step nosings, lighting 

Factsheet C
	     
	N/A
	L

	C3. If steps are the only way to access the main entrance, is there an alternative step free entrance?

This is the least ideal situation. Any alternative entrance should offer a dignified experience, and should be clearly signed and managed. 

Factsheet C
	     
	N/A
	L

	C4. Is the main entrance easily identifiable against remaining building(s) by day and night?

Is the entrance obvious, well lit and signed? 

Factsheet C
	     
	Yes. Doors are in a contrasting colour and the area is lit.
	L

	C5.  If there is a security control system or request assistance call button, is it accessible from both a standing and seated position? 

Factsheet C   Factsheet O
	     
	Yes
	L

	C6. How easy are your entrance doors to use? 

For manual doors, consider the door weight and type and height of the door handle. 

Factsheet C   Factsheet P
	     
	They are heavy but the specification was drawn up by property services. However, there is always someone available to assist.
	L

	C7. If you have a lobby, is it accessible?

Lobbies can present problems for people with reduced mobility or wheelchair users. Consider  the accessibility of internal security arrangements and intercoms etc. If carpet or barrier matting is fitted, does it allow easy use by wheelchairs? 

Factsheet D   Factsheet J
	     
	Access is through our atrium which is tiled. The door to the reception is normal width.
	L


	Part D: Reception area and counters – this section relates to reception areas, waiting areas and reception desks and counters

	Question
	Location 
	Comments/notes/actions
	Priority

(H,M,L)

	D1. Does the reception area provide good lighting that doesn’t cast shadows or glare?
Factsheet D   Factsheet K
	     
	Lighting is adequate
	L

	D2. If there is seating provided is it accessible to everyone? 

Factsheet D
	     
	Seating is available
	L

	D3. Are the routes through reception clear of hazards and obstacles that could be difficult for people with a visual or mobility impairment? 

Factsheet D
	     
	This is a very small area which we have improved as much as possible
	L

	D4. If there is a reception counter is it accessible to standing and seated people?  

Factsheet D   Factsheet N
	     
	It has a high and low section
	L

	D5. What reasonable adjustments do you make for parents and visitors who may have a range of communication needs? 

For example, do you provide information in large print, alternative languages, or do you have an induction loop?

Factsheet J
	     
	We currently have no fixed adjustments but adapt to circumstances when required
	L


	[image: image3.jpg]Part E: Internal circulation – this section covers vertical and horizontal movement through the building, including lifts, internal stairs and steps, and level changes in corridors. 



	Question
	Location 
	Comments/notes/actions
	Priority

(H,M,L)

	When moving from the reception area to other areas on the this floor, e.g. teaching spaces, school hall, toilets etc, consider the following questions whilst you work your way around the school in a logical sequence

	E1. How wide are corridors or circulation areas? Are there obstructions that could be removed or highlighted?

Factsheet E
	     
	We try and keep all areas as free from obstacles as possible.
	L

	E2. Are there level changes in corridors or circulation areas? Are floor finishes in good condition and slip resistant? 

Factsheet C   Factsheet E
	     
	The school is on one level. Steps with handrails go down to the hall but this area can be reached via an outside ramp
	L

	E3. Are doors on circulation routes easily used by everyone or could they be improved ?

If you have numerous doors there is an optional door schedule to identify each door and any improvements needed 

Factsheet O
	     
	There is reasonable ease of use. Most class areas do not have doors.
	L

	E4. Could signage be improved to make it easier for new pupils and visitors to find their way around the school?

Factsheet M
	     
	The school is small and signage is not appropriate
	L

	E5. Can colour contrast be improved? e.g. Are doors and other critical features such as handrails, handles visible against the background?

Factsheet N
	     
	All doors are colour contrasted
	L


	Part E: Internal circulation – this section covers vertical and horizontal movement through the building, including lifts, internal stairs and steps, and level changes in corridors. 

	Question
	Location 
	Comments/notes/actions
	Priority

(H,M,L)

	E6. Are all general classrooms and teaching spaces accessible?

Factsheet E
	
	All are accessible from the inside except the hall which can be reached via an external ramp.
	L

	E7. If you have specialist curriculum or staff areas, are they accessible to everyone?

Consider if any specialist equipment e.g. a height adjustable cooker hob, could be incorporated for pupils with a disability when the space is next refurbished or decorated

Factsheet E
	
	The staff room is upstairs.

We have no further planned refurbishments.
	

	E8. What  activities take place in your Assembly Hall that might impact disabled visitors/pupils?

Factsheet E
	
	All activities are accessible to all pupils and visitors.
	L

	E9. Are there stairs within the building? Are they used to access teaching spaces? Are there alternative ways to access these spaces? 

If you have numerous sets of stairs there is an optional stair schedule to identify each set of stairs and any improvements needed 

Factsheet C   Factsheet E
	
	No teaching spaces apart from the hall are accessible via stairs

There is alternative access to the hall.
	L

	E10. If there is a passenger lift, does it meet the guidance given in factsheet  E? 

Factsheet E
	
	N/A
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	Question
	Location 
	Comments/notes/actions
	Priority

(H,M,L)

	F1. Is there a dedicated accessible unisex toilet suitable for wheelchair use?

Factsheet F   Factsheet M
	     
	We have recently installed this as part of our accessibility plan
	L

	F2. Within the standard toilet accommodation, are there toilets suitable for people with ambulant /sensory disabilities?

This section relates to all standard toilets, used by pupils staff and visitors

Factsheet  F
	     
	Yes.

We have recently completed a whole refurbishment of the toilets in liaison with property services.
	L

	F3. If you have shower and changing facilities, are they accessible to everyone? 

Factsheet F 
	     
	We have no such facilities
	     

	F4. Is there a dedicated/separate wheelchair accessible shower and changing area?

This may be contained within a wheelchair accessible toilet area or hygiene room

Factsheet F
	     
	We have no such facilities nor room to provide this
	L


	Part G: Fire Evacuation - Means of escape for disabled people



	Question
	Location 
	Comments/notes/actions
	Priority

(H,M,L)

	G1. Do exit routes and final exits doors provide  an unobstructed and level exit outside for wheelchair users?

If a fire exit is ramped and is only used as an exit then a level landing is not required

Factsheet G
	     
	All routes are level
	L

	G2. If there are designated Refuge areas, do they allow circulation space, and means of communication with Fire Management Personnel? 

This question is only relevant to multi storey sites

Factsheet G
	     
	N/A
	     

	G3. Are evacuation chairs or stair-climbers available to use in case of emergency, and is ongoing training in place?

This question is only relevant to multi storey sites

Factsheet G
	     
	N/A
	     

	G4. Does your Fire Management Procedure include a strategy for assisting disabled visitors/pupils to evacuate?

Factsheet G
	     
	No
	H

	G5. Does the school have any visual alarm beacons to alert people with a hearing impairment to the fire alarm?

This is especially important in areas where they could be alone and not see that an evacuation is taking place. (e.g. toilet areas)

Factsheet G
	     
	None in place but we have procedures for checking that all children have heard and responded to an alarm.
	L


	Part H: Other information about your school – this section contains any other information about your school that is relevant to your Accessibility Plan

	H1. Are there any plans for future extensions, adaptations to any buildings e.g. change to curriculum areas or new areas which might incorporate access improvements?
	     
	Nothing planned
	     

	H2. Does your school hire out spaces to private clubs or organisations?
	     
	Currently only the field
	     

	H3. Does your school offer adult education courses?
	     
	No
	     


	Overall self-assessment rating

Having completed your self-audit form and identified a series of improvements that need to be made, please consider your school’s overall performance in response to the DDA, including SENDA Planning duties (Special Educational Needs & Disability Act), your duties as a provider of goods & services to the public and recent Disability Equality Duties. 

Please put an ‘X’ in one box below that best describes your school’s current position. This rating will be strictly confidential and will be an agenda item at your DDA Advisory Session.


Awareness & understanding











Rating 1 
 
 
At this level the school’s progress towards meeting its DDA duties is best described as:

· School currently has no published Accessibility Plan* 

· Little or no evidence of planned physical access improvements to school premises 

· Awareness and understanding of, but little or no progress, with Disability Equality Scheme**      

· Little or no evidence of consulting with disabled people

· Staff generally aware of DDA duties with an understanding of key concepts and principles

 

 

Implementation planned and in progress 
             Rating 2


At this level the school’s progress towards meeting its DDA duties is best described as:




· The school has a draft Accessibility Plan* or is still working to the 2003 version

· Minimal actions taken to deliver physical and sensory access improvements to school premises

· Approach to access improvements is mostly reactive- i.e. when specific requests are made

· Disability Equality Scheme** being actively considered 

· Consultation with disabled people limited to known building users- pupils or staff

· Key people aware of DDA duties, with an understanding of key concepts and principles and have received guidance and training


Embedded and improving
                                                        Rating 3 

 
 
 


At this level the school’s progress towards meeting its DDA duties is best described as:

· The school has a recently published  2006 Accessibility Plan*

· Some reactive and pro-active access improvements have been implemented

· Draft  Disability Equality Scheme** has been produced

· Consultation with disabled people extended to wider community- e.g. local access groups

· All staff are aware of DDA duties and understand key concepts and principles and have received guidance and training








 
 
 

Excellent approach to inclusion 



          Rating 4 x


 
 
 


At this level the school’s progress towards meeting its DDA duties is best described as:





· The school has a recently published 2006 Accessibility Plan* which is continually under review

· Significant number of access improvements, identified in the Accessibility Plan, have been completed . 

· Action plan with identified resources for future planned works agreed with Governing Body

· Disability Equality Scheme** has been produced with clear links to Accessibility Plan

· Clear evidence of ongoing consultation with disabled people with findings included within the Disability Equality Scheme

· All staff are empowered to be responsible for access and inclusion and see it as an integrated part of their work 

*SENDA Accessibility Plans should have first been published in 2003, and revised again in 2006

**Under the Disability Equality Duties (DDA 2005) secondary schools should have published their Disability Equality Schemes by Dec 2006, primary and special schools by Dec 2007


duplicate Part E for each floor of each building, then type floor & building details here 





duplicate Part F for each set of toilets & showers, then type floor &building details here 
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